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TERMS & CONDITIONS 
 TENDER NO: 35/2025 DATED: 16-04-2026 

FOR THE YEAR 2025-2026-2027 
TENDER/BIDDING DOCUMENT  

FOR HIRING OF SECURITY GUARD SERVICES 

i) Cost of Tender is Rs. 3000/- (Rupees Three Thousand only) [Not refundable].
ii) Tender Selling Date from 30-03-2026 to 16-04-2026 (11:00 a.m.)
iii) Tender last Submission Date on EPADS 16-04-2026 (Thursday) before 11:00 a.m.
iv) Tender will be opened online on 16-04-2026 (Thursday) at 11:30 a.m. in Conference Hall / Head of

Procurement office NICVD, Karachi.

NOTE: 
Read the Terms & Conditions carefully. 

Tenderers are required to comply all the clauses mentioned in the Terms and Conditions of the tender and any 
deviation will forbid them in competing the tender. 

1. In this tender One Envelopes procedure of SPPRA-2010 46(1) will be followed i.e. (i) The bid shall comprise
one envelopes. Envelope shall contain the Technical & Financial proposal in which only bid security pay order and 
the technical proposal in which only receipt of tender purchase from accounts department (ii) the envelopes shall be 
marked as “ Technical & Financial Proposal” in bold and legible letters to avoid confusion. These documents also 
submit in EPADS. 

a) In Technical Bid, the bidder must provide original copy of tender purchase receipt or pay order (non-
refundable) in the name of Executive Director NICVD.

b) In Financial Bid, the vendor should mention financial offer along with Fixed Amount of bid security-
Rs.76,000 in the shape of Deposit at Call, Pay Order, Demand Draft (as per SGA&CD
notification dated 25-08-2025).

2. No tender will be entertained without earnest money/bid security. The earnest money/bid security will 
be forfeited to Government Account in case of non-submission of 5% security money within 07 days from the 
receipt of the award letter as per SPPRA Rules.

3. The Firm/Bidder participate in tender must have experience preferably to provide services in the Security
Guard Services point in Government, Semi Government, Autonomous bodies or organizations etc.

4. The bidder, submit the Bid security, tender purchase receipt and all mention in bidding documents only
submit on Sindh EPADS portal scanned, and original receipt & pay order should also submit in tender
department before half an our of bid opening. No other documents physically submit in tender department.

5. Only EPADS submitted bid and documents will consider in tender for further process.
6. The Firm/Bidder shall sign the terms and conditions of the License (Contract Agreement) which will be the

period of 1 years (Extendable for every year on mutual consent from the commencement of the contract which
is extendable after satisfactory performance of the contractor with mutual understanding.

25. Two SAMPLE TENDER PROFORMAS are being supplied with the list. Any items have to be quoted ON
THIS PROFORMA OR TYPED ON SAME PATTERN. No other proforma for the tender would be accepted
only those items may be typed on the proforma for which the rates to be quoted.

26. Conditional Tender (s) will not be accepted as per SPPRA rules.
27. The previous bid security or security money will not be carried forward.
28. Only well reputed firms can participate in the tender.
29. The rate should be quoted on FOR Basis.
30. The bidder shall not be permitted to modify, amend, after or withdraw its bid after submission during the bid

validity period. Any such attempt shall render the bid liable to rejection and shall result in forfeiture of the bid
security.
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31.       Bid validity period will remain for 90 days as per SPPRA rules 2010 (Amended 2019). 
32. Firms/Bidders should attach affidavit on E-Stamp paper that the firm concerned in financially sound, have 

sufficient funds to pay three (03) month salary from their own sources as per Govt. Policy. 
33. The Executive Director, NICVD – Karachi has the right to cancel the contract after issuance of 15 days’ 

notice in case of any breach of contract and contractor has to vacate premises within 03 days after the 
cancellation of contract agreement. 

34. The firm/bidder will give the registered address of the relevant office along with telephone number and fax 
number. 

35. The rates once mentioned in the tender will not be modified/changed and no supplementary or revised offer, 
after the opening of bid shall be entertained. 

36.  The Firm/Contractor provide yearly company uniform with NICVD monogram and also should be mentioned 
name of his or her name displayed in the uniform for the purpose of identification. 

32.        Price escalation will not be allowed. 
33.        If vendor doesn’t supply items in accordance with the supply order or fails to supply according to terms and    

      conditions or incase of any other default, it will be black listed and the bid security will be forfeited as per    
      SPPRA rules. 

34.       Income tax will be deducted according to Government Rules. A Copy of income Tax, NTN, STRN, GST     
                  Registration Certificate should be submitted along with Bid.  

35.       Conditional tender(s) and Hand written tender(s) will not be entertained. 
36.       The vendor should attach copy of last three year Income Tax return. Original copy should be provided on    

    request. 
37.      The Executive Director NICVD reserves the right to reject or accept any / all tender(s) without assigning 

reason thereof and the decision of the competent Authority will be final as per SPPRA rules. 
38.        Tender which does not fulfill the prescribed conditions in the tender is liable to be ignored. 
39.       The Executive Director, NICVD, Karachi, reserve the right to increase or decrease the quantity mentioned in  

the tender as per SPPRA rules. 
40.        Certification that no Government servant has directly or indirectly has a share or interest with our firm. 
41.        If any holiday falls on the opening day of bids, it will be opened on the next working day at the same time and  

venue. 
43.       Firm will follow all verbal/written instruction of NICVD Administration issued in connection with  

Security Guard Services. 
50. The firm shall not be allowed to close his business before expiry of the contract agreement in any case failing 

which he will be black listed and the performance security deposit will be forfeited in the Government 
account.  

53.    Child Labour rules and basic human rights will not be violated by the contractor. Age of employees shall not  
be less than 18 years. 

55.  Bidders who compliance all mandatory clauses will be considered only for further process,  
Documentary evidence must be attached in support of your claim. 

56.  The most advantageous bid should be considered as per SPPRA Rules. 
 

57.  Vendor submit tender purchase receipt or if vendor downloaded the tender from SPPRA website  
according to SPP rule 24 (2) then vendor should submit pay order of Rs.3000/- in the name of 
Executive Director, NICVD – Karachi with their bid. 
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Eligibility/Qualification Criteria for Security Guard Firm 

 
The Firm/bidder must have a valid income Tax Registration with the Federal Board of Revenue (FBR) and must 
be listed as an Active Taxpayer on the FBR website. Additionally, the firm must have a verifiable experience of at 
least 10 years. The firm/bidder should be registered with registration of firms office and N.O.C. form Ministry of 
Interior, Govt. of Pakistan, Islamabad or Home Department, Provincial Govt. should be provided. The firm/bidder 
should be registered with Sindh Revenue Board (SRB) and SRB Website. The firm/bidder should submit copy of 
annual renewal of license to operate as private security agency in Sindh Province upto July, 2025 or June,2026 
from Home Department, Government of Sindh. 
 
1) Firm/bidder should be registered with Pakistan Telecommunication Authority (PTA). 
2) Firm/bidder should be registered with Employees Old Age Benefit Institution (EOBI) 
3) Firm/bidder should be registered with Sindh Employees Social Security Institute (SEESI). 
4) Firm/bidder should be registered with Securities & Exchange Commission of Pakistan. 
5) Firm/bidder shall have its own ammunition/communication equipment required for Securities etc. 

Ammunition must be approved by the Authorized officer of National Institute of Cardiovascular Diseases 
(NICVD) before commencement of contract. 

6) The NICVD Administration will conduct interviews of the contract employees of successful bidder before 
deployment at NICVD, if required. 

7) The rates per security personnel mentioned in Term & Condition is exclusive of all Government Taxes. 
8) Taxes and Expenses of the firm. It is the sole liabilities of bidders to pay all taxes & expenses etc.. 
9) The firm/bidder is bound to pay minimum wages as notified by the Government to the all Employees hired on 

contract basis excluding from all Government Taxes, levies, benefits, allowances etc.. 
10) The successful firm/bidder shall pay the salary to their employees be cross cheque or through Bank account 

before 10th of each month & submit copy with monthly invoices to the NICVD Administration before 20th of 
each month. 

11) All the applicable Government Taxes will deducted from monthly bills as per Government rules/laws/plicy 
and the rates offered by the bidders should be quoted in the Pak Rupees (PKR). 

12) The rates should be quoted for armed guard as well as un-armed guard. Weapon, walky talky and other 
security equipment will be provided by the Contractor/firm. 

13) The strength of Security Guards can be increased or decreased by the competent authority i.e Executive 
Director, NICVD as per requirement of this Centre, according to SPPRA Rule 2010. 

14) After finalization of tender procuring agency requires signing of a written contract agreement on 
stamp paper with 0.35% of total awarded amount as per instruction of Sindh Revenue Board, duly 
attested by Oath Commissioner from the date on which the signatures of both the procuring agency 
and the successful bidder are affixed to the written contract. Or/ 0.35% Stamp duty of the value of 
the contract amount will be affixed on the bills. 

15) The firm/bidder should indicate name of department, Government Organization, Semi Government, 
Autonomous, private where they are providing Security Services. 

16) A daily situation report will be submitted by the firm/contractor by 10:00am including Sundays and holidays 
to the Administration. 

17) Space will be proved by NICVD for their control room with free utility services. 
18) Firm/bidder will follow all verbal/written instructions of NICVD Administration issued in connection with 

Security service. 
19) Any conditional, ambiguous or incomplete offer in any respect will be considered invalid. 
20) In case of violation of any clause/terms and conditions of the tender, the tender will be rejected. 
21) Any condition/clause of the contract can be included/amended if required in the interest of the hospital with 

the mutual understanding of the both parties. 
22) The tender who do not fulfill the conditions prescribed above are liable to be cancelled. 
23) Child Labour rules and basic human rights will not be violated by the contractor, Age of security. 
24) Security guard shall not be less than 25 years and not upper age 50 years with medical fitness that will be 

periodically checked. If any personal found below the age of 25 years & upper age of 50 years, his services 
immediately be terminated by firm, except retired Army personals. 
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25) The firm/bidder will not be involved & participate in any political/immoral/illegal activities in the premises of 
NICVD-Karachi. 

26) The firm/bidder will be responsible for any theft or pilferage committed by any of his employees. The 
employee will be liable to punishment under the rules. 

27) The firm/bidder will be bound to wear neat and clean uniform to Security Guards and name of the security 
guards should always displayed by them on their uniforms for the purpose of identification. 

28) The firm/bidder should provide a whistle, Lathi (wooden stick) any torch (evening & night shift) to the 
security guards on duty. 

29) The firm/bidder provide complete data with Photograph and identify of staff employed for providing the 
security services, including copy of computerized National Identity card (CNIC) & Security clearance of 
Security Personnel from the Police. 

30) Contractor shall be responsible for personal hygiene of the Security guards. 
 
 

I / We agreed all above mentioned terms & conditions during the validity of tender: 
 
Note:  
Only one representative of a firm who has been authorized will be present at the time of opening of tender. 
 
Name of Contractor ______________________________ Signature______________ 

Full Address__________________________________________________________ 

 
          Contact person Name: ___________________________ 

          CNIC #   ___________________________ 

          Postal Address  ___________________________ 

          E-mail Address  ___________________________ 

          Stamp   ___________________________ 

          Phone No.  ___________________________ 

          Fax No.   ___________________________ 

          Mobile No.  ___________________________ 

WITNESSES 
 
 
 
1. __________________________________ 
 
 
2.__________________________________  
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ANNEXURE- “A” 
 

DATA SHEET 
 

TENDER NO. 35/2025 DATED 16-04-2026 
FOR THE YEAR 2025-2026-2027 

HIRING OF SECURITY GUARD SERVICES 
 

S.NO A-  MANDATORY Tick relevant box 

1 Name, Address, Tel, Fax #, E-mail Address   

2 
Original Tender purchase receipt of Rs. 3000/- in shape of 
Cash/Pay order in the name of Executive Director, NICVD 
Karachi should submit to procurement/accounts department. 

 

3 Income Tax Registration with ATL Status & registration with 
GST/SST/STRN is eligibility for Security Guards Business. 

  

4 Financial Standing of RS. 20 million from Bank (Annual 
Turnover) 

 

4 

Earnest Money / Bid Security of Rs.76,000- should 
submit in Procurement department before opening of 
tender in sealed envelope (Marked Earnest Money/ Bid 
Security of Tender No 35/2025). 

  

5 Undertaking on Judicial E-stamp paper that the firm/bidder has 
not been black listed in Government/Semi Govt. Department.  

  

6 Copy of CNIC of signatory of the Bid  

7 Last three (03) year income Tax Returns.  

8 Firm must have Minimum 10 years experience in such field  

9 
Copy of Registration certificate from Ministry of Interior, 
Government of Pakistan, Islamabad or Home Department, 
Provincial Government. 

 

10 Copy of current renewal certificate from Home Department, 
Government of Sindh. 

  

11 Copy of Registration Certificate from All Pakistan Security 
Agencies Association (APSAA) 

 

12 List of Trained person (Education Middle Passed) with 
knowledge of weapon operation. 

 

13 List of Security Equipment & Weapons with License Number  

14 Original Authority letter from company owner Signature with 
CNIC, if owner representative employ to tender participants. 

 

15 All page of the bid Original terms and conditions duly signed 
and stamped.   

Note: Only eligible firms from mandatory parameters will be scrutinized further in the process. 
   

http://s.no/
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JOB SPECIFIC TERMS/CONDITTIONS 
PRIVATE SECURITY PERSONNEL 

 
1- Provide Security at all time. 

2- Maintain harmony under stressful situation. 

3- Maintain Traffic inflow during OPD and emergency time and arrange to Park the Vehicles as per policy of the 
Hospital Administration, 

4- Provide Security to all Staff in ward and in the Hospital premises. 

5- Constantly work on emergency plans and procedure with NICVD Management.        

6- Provide 24/7 watch on all Hospital Activity. 

7- Security Agency will be responsible to provide the Security to the Hospital assets and any other job assigned 
by the Hospital Administration in this regard. 

8- Contractor will ensure availability of complete record of all personnel engaged for security by him with their 
CNIC. (Retired Army personal will be preferred) 

9- Security personnel should be provided with neat and clean uniforms, badges & other accessories related with 
uniform shoes without charging him. 

10- The contractor will be directly responsible for payment of all dues to their personnel. 

11- If any Guard misconduct/misbehave or not performing his duties well than contractor will terminate him. 

12- Security Personnel will not claim any medical or financial benefit from the NICVD. 

13- All personnel should be well behaved and polite. In case of any misconduct with any patient or Hospital Staff 
contract will be terminated immediately. 

14- Police verification and character certificate of each deployed is a must. 

15- Contractor will be responsible to train the personal in every aspect. 
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Tender for Outsourcing Security Services at NICVD- Karachi. 
For The Year 2025-2026 (Opened On 16-04-2026) 

 
S/No. Name of Description   Qty Rate per month 

per labor 
(Including 
EOBI, SESSI & 
All Taxes) 

Total Amount 
one (01) Month  

Total Annual 
Amount (Pak. 
Rs.) 

01 Supervisor or Shift In-
charge - Male (Ex- Army 
Personnel) 

09    

02 Supervisor or Shift In-
charge – Female 

01    

03 Male Security Guards 75    
04 Female Security Guards 05    
05 Walky Talky Set     
06 Metal Detector      
07 Vehicle Mirror     
Total Amount Per Month  
Total Amount Annual  
 
Note:- 

1) Lowest Bid will be submit Break-up (if required) 
2) Bids quoting rates below the minimum wage (after EOBI, SESSI & applicable taxes) as notified by the Sindh 

Government shall be rejected without justification. All bidders must quote per-worker rates inclusive of all 
applicable government taxes, levies, and expenses. 

3) If this institute found that successful company will pay lower salary then Government proposed salary than his 
contract will be terminated and Security performance will be forfeited. 
 
 
 
 
      Signature & Stamp : _______________________________ 
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Bid Security Form 
 
Whereas [name  of  the  Bidder]  (hereinafter called  ―the Bidder‖) has  submitted its bid dated 
[date of submission of bid] for the supply of [name and/or description of the goods] (hereinafter called 
―the Bid‖). 
 

KNOW ALL PEOPLE by these presents that WE [name of bank] of [name of country], having our  
registered  office  at  [address  of  bank]  (hereinafter  called  ―the  Bank‖),  are  bound  unto [name  
of  Procuring  agency]  (hereinafter  called  ―the  Procuring  agency‖)  in  the  sum  of  for which 
payment well and truly to be made to the said NICVD, the Bank binds itself, its successors, 
and assigns by these presents. Sealed with the Common Seal of the said Bank this       day of
 2026. 
 

THE CONDITIONS of this obligation are: 
 
1. If the Bidder withdraws its Bid during the period of bid validity specified by the    
                                                                                          Bidder on the Bid Form; or 
 
2. If the Bidder, having been notified of the acceptance of its Bid by the NICVD during             
    the period of bid validity: 
 

(a) fails or refuses to execute the Contract Form, if required; or 
(b) fails or refuses to furnish the performance security, in 

accordance with the Instructions to Bidders; 
 
we undertake to pay to the NICVD up to the above amount upon receipt of its first written 
demand, without the NICVD having to substantiate its demand, provided that in its demand 
the NICVD will note that the amount claimed by it is due to it, owing to the occurrence of one 
or both of the two conditions, specifying the occurred condition or conditions. 
 
This guarantee will remain in force up to and including twenty eight (28) days after the period 
of bid validity, and any demand in respect thereof should reach the Bank not later than the 
above date. 
 

 
[Signature & Seal of the bank] 
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Agreement 
 
 

THIS AGREEMENT made the day of 20 between                                                               

[name of NICVD] (hereinafter called ―the NICVD) of the one part and [name of 
Firm/Contractor] of [complete address of bidder] (hereinafter called ― the Contractor/Firm of 
the other part: 
WHEREAS the NICVD invited bids for Security Guard Services, viz., [brief description of goods 
and services] and has accepted a bid by the Contractor/Firm for the supply of those goods and 
services in the sum of [Annual Rent in words and figures] (hereinafter called ―the Contract Price). 
 

1) The rates per security personnel mentioned in Term & Condition is exclusive of all Government Taxes. 
2) Taxes and Expenses of the firm. It is the sole liabilities of bidders to pay all taxes & expenses etc.. 
3) The firm/bidder is bound to pay minimum wages as notified by the Government to the all Employees hired on 

contract basis excluding from all Government Taxes, levies, benefits, allowances etc.. 
4) The successful firm/bidder shall pay the salary to their employees be cross cheque or through Bank account 

before 10th of each month & submit copy with monthly invoices to the NICVD Administration before 20th of 
each month. 

5) All the applicable Government Taxes will deducted from monthly bills as per Government rules/laws/plicy 
and the rates offered by the bidders should be quoted in the Pak Rupees (PKR). 

6) The rates should be quoted for armed guard as well as un-armed guard. Weapon, walky talky and other 
security equipment will be provided by the Contractor/firm. 

7) The strength of Security Guards can be increased or decreased by the competent authority i.e Executive 
Director, NICVD as per requirement of this Centre, according to SPPRA Rule 2010. 

8) A daily situation report will be submitted by the firm/contractor by 10:00am including Sundays and holidays 
to the Administration. 

9) Space will be proved by NICVD for their control room with free utility services. 
10) Firm/bidder will follow all verbal/written instructions of NICVD Administration issued in connection with 

Security service. 
11) In case of violation of any clause/terms and conditions of the tender, the tender will be rejected. 
12) Any condition/clause of the contract can be included/amended if required in the interest of the hospital with 

the mutual understanding of the both parties. 
13) The tender who do not fulfill the conditions prescribed above are liable to be cancelled. 
14) Child Labour rules and basic human rights will not be violated by the contractor, Age of security. 
15) Security guard shall not be less than 25 years and not upper age 50 years with medical fitness that will be 

periodically checked. If any personal found below the age of 25 years & upper age of 50 years, his services 
immediately be terminated by firm, except retired Army personals. 

16) The firm/bidder will not be involved & participate in any political/immoral/illegal activities in the premises of 
NICVD-Karachi. 

17) The firm/bidder will be responsible for any theft or pilferage committed by any of his employees. The 
employee will be liable to punishment under the rules. 

18) The firm/bidder will be bound to wear neat and clean uniform to Security Guards and name of the security 
guards should always displayed by them on their uniforms for the purpose of identification. 

19) The firm/bidder should provide a whistle, Lathi (wooden stick) any torch (evening & night shift) to the 
security guards on duty. 

20) The firm/bidder provide complete data with Photograph and identify of staff employed for providing the 
security services, including copy of computerized National Identity card (CNIC) & Security clearance of 
Security Personnel from the Police. 

21) Contractor shall be responsible for personal hygiene of the Security guards. 
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NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 
 

IN WITNESS whereof the parties hereto have caused this Agreement to be 
executed in accordance with their respective laws the day and year first above 
written. 

 

Signed, sealed, delivered by the (for the NICVD) 

 
Signed, sealed, delivered by the (for the Supplier/Contractor/Firm) 
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Performance Security Form 
 

To: [name of NICVD] 
 

WHEREAS [name of Supplier] (hereinafter called ―the Supplier‖) has undertaken, in 
pursuance of Contract No.[reference number of the contract] dated 20. to supply 
[description of goods and services] (hereinafter called ―the Contract). 
AND WHEREAS it has been stipulated by you in the said Contract that the 
Supplier/Firm/Contractor shall furnish you with a bank guarantee by a reputable 
bank for the sum specified therein as security for compliance with the Supplier’s 
performance obligations in accordance with the Contract. 

 

AND WHEREAS we have agreed to give the Supplier a guarantee: 
 

THEREFORE WE hereby affirm that we are Guarantors and responsible to you, 
on behalf of the Supplier, up to a total of [amount of the guarantee in words and figures], 
and we undertake to pay you, upon your first written demand declaring the 
Supplier to be in default under the Contract and without cavil or argument, any 
sum or sums within the limits of [amount of guar- antee] as aforesaid, without your 
needing to prove or to show grounds or reasons for your demand or the sum 
specified therein. 

 
This guarantee is valid until the          day of 20.      . 

 

Signature and seal of the Guarantors 
 

 
[name of bank or financial institution] 

 

 
[address] 

 

 
[date] 

Dated:     



 

12 
 
 
 

INTEGRITY PACT 

DECLARATION OF FEES, COMMISSION AND 
BROKERAGE ETC. PAYABLE BY THE 
SUPPLIERS/CONTRACTORS/CONSULTANTS. 

 
[Name of Supplier/Firm/Contractor/Consultant] hereby declares that it has not 
obtained or induced the procurement of any contract, right, interest, privilege or other 
obligation or benefit from Government of Sindh (GoS) or any administrative subdivision 
or agency thereof or any other entity owned or controlled by it (GoS) through any corrupt 
business practice. 

 
Without limiting the generality of the foregoing, [Name of 
Supplier/Firm/Contractor/Consultant] represents and warrants that it has fully declared 
the brokerage, commission, fees etc. paid or payable to anyone and not given or agreed to 
give and shall not give or agree to give to anyone within or outside Pakistan either 
directly or indirectly through any natural or juridical person, including its affiliate, agent, 
associate, broker, consultant, director, promoter, shareholder, sponsor or subsidiary, any 
commission, gratification, bribe, finder’s fee or kickback, whether described as 
consultation fee or otherwise, with the object of obtaining or inducing the procurement of 
a contract, right, interest, privilege or other obligation or benefit, in whatsoever form, 
from NICVD (PA), except that which has been expressly declared pursuant hereto. 
[Name of Supplier/Firm/Contractor/Consultant] certifies that it has made and will 
make full disclosure of all agreements and arrangements with all persons in respect of or 
related to the transaction with PA and has not taken any action or will not take any action 
to circumvent the above declaration, representation or warranty. 
[Name of Supplier/Firm/Contractor/Consultant] accepts full responsibility and strict 
liability for making any false declaration, not making full disclosure, misrepresenting 
facts or taking any action likely to defeat the purpose of this declaration, representation 
and warranty. It agrees that any contract, right, interest , privilege or other obligation or 
benefit obtained or procured as aforesaid shall, without prejudice to any other right and 
remedies available to PA under any law, contract or other instrument, be voidable at the 
option of PA. 
Notwithstanding any rights and remedies exercised by PA in this regard, [Name of 
Supplier/Firm/Contractor/Consultant] agrees to indemnify PA for any loss or damage 
incurred by it on account of its corrupt business practices and further pay compensation to 
PA in an amount equivalent to ten time the sum of any commission, gratification, bribe, 
finder’s fee or kickback given by [Name of Supplier/Firm/Contractor/Consultant] as 
aforesaid for the purpose of obtaining or inducing the procurement of any contract, right, 
interest, privilege or other obligation or benefit, in whatsoever form, from PA. 

 
 
  

[NICVD]                                                            [Supplier/Firm/Contractor/Consultant 
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